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BEFORE you complete the form, please select “SAVE AS,” and save a copy of this file to your own DOCUMENTS folder. When you’re finished typing in it, SAVE the file again and ATTACH it to an email message to the Council office at info@oakvilleliteracy.ca
	Today’s date
	

	Your name & contact number
	

	Your student (First name & last initial)
	

	Regular day / time / place of lesson
	


SECTION 1: TUTORING HOURS AND MATERIALS USED
Lessons are minimum two hours in length. Please record your hours like these examples:

Two and a half hours: 2.50
Two and a quarter hours: 2.25
      Two and three-quarter hours: 2.75
	Date of lesson
	Prep. time
	Tutoring time
	Material(s) used during lesson (include info. such as level #, lesson #, web address, puzzle type, etc.)
	Notes:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total hrs.
	
	
	
	


Please contact the Programme Manager right away at 905 469 8528 or khallwk@yahoo.ca if:

· You need assistance of any kind.

· You have missed more than two lessons in a month.

· You are spending more than an hour per lesson in preparation.

SECTION 2: PROGRESS

Show us how your student is making progress on his or her learning path. Copy & paste (or retype the text) to give us a list of this month’s achievements from your “Wellington” skills checklist (included with your student’s Action Plan). 
	Wellington accomplishments this month (i.e. you’ve checked off “I can do this by myself” for these skills)

	SAMPLE: I know what the long and short vowel sounds are.

	

	

	

	

	

	

	

	


	In-class demonstrations this month (Remember to hand in a copy for your student’s portfolio file.)

	SAMPLE: My student demonstrated recognition of road signs in the driver’s manual.

	

	

	

	

	


SECTION 3: STUDENT SELF-MANAGEMENT

How is your student doing in these areas? Put an “X” in the appropriate space:
	Self-management & self-direction

	Poor
	Fair
	Good

	Attendance
	
	
	

	Calls in when he or she can’t make it
	
	
	

	Follows instructions
	
	
	

	Co-operative
	
	
	

	Follows rules
	
	
	


SECTION 4: NON-TUTORING VOLUNTEER HOURS
Other volunteer hours not directly related to tutoring sessions (e.g. attending tutor networking, workshops, working at used book sale, helping at community event):

	Date

	Activity
	# of Hours

	
	
	

	
	
	

	
	
	

	
	
	


Please add any further comments here:
This report is the key tool we use to show the positive impact of our learning program.By submitting this report, either by hard copy or electronically, you understand that the information you provide here may be used in meeting reporting requirements to Oakville Literacy Council funders.
Thank you! Please email your completed form to info@oakvilleliteracy.ca
Monthly Tutor Report


Due the 15th of the following month











PAGE  
1

